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Sheridan Japanese School 
Email: info@sheridanjapaneseschool.com 

             Website: www.sheridanjapaneseschool.com 
 
HOURS OF OPERATION 
School Hours: 7:55 AM - 3:10 PM Monday - Friday 
Office Hours:  7:30  AM - 4:00 PM Monday - Friday 
 
  
  
DISCRIMINATION ACT  
The Sheridan Japanese School and the Sheridan Japanese School Foundation do not 
discriminate on the basis of race, religion, color, national origin, disability, marital status, 
sex, sexual orientation or age in providing education or access to benefits of education 
services, activities and programs in accordance with Title VI, Title VII, Title IX and other 
civil rights or discrimination issues; Section 504 of the Rehabilitation Act of 1973, as 
amended; and the Americans with Disabilities Act. 
 
The material covered within this student handbook is intended as a method of 
communication to students and parents regarding general district information, rules, and 
procedures and is not intended to either enlarge or diminish any Board policy or 
administrative regulation. The Sheridan Japanese School Handbooks are available at 
the SJS office. Any information contained in this student/ parent/volunteer handbook is 
subject to unilateral revision or elimination from time to time without notice. No 
information in this document shall be viewed as an offer, expressed or implied, or as a 
guarantee of any employment of any duration. 
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INTRODUCTION 
 
Dear Students, Parents, Staff, and Volunteer Community Members: 
 
Welcome and welcome back to the Sheridan Japanese School.  We congratulate and commend 
you on your decision to join the Sheridan Japanese School (SJS) Family.   
 
Our school, from its inception in 1994 by our founders, has demonstrated not only the highest of 
academic and behavioral standards and performance, but we have truly succeeded in areas 
which tend to go unrecognized in the era of state-testing. First, SJS provides our students with a 
very rigorous academic program, one that thrives on personal challenges, individuality, 
creativity, critical-thinking skills, and cross-grade level collaboration, skills that are necessary to 
succeed in college and beyond.  Second, we provide one of most diverse and highly-regarded 
Japanese language and culture programs in the States, one that contains the only public 
Japanese language and culture camp (Aozora Gakkou) on the West Coast, and an annual 
Japan Trip. Third, SJS provides students with a team staff of highly trained, highly-creative, and 
highly-devoted who are considered both statewide and national leaders in their field. Finally, we 
have an amazingly supportive volunteer system, including our School Council, and SJSF Board. 
 
While some may perceive our limited number of staff and support staff and limited state-school-
funding to be a hindrance and/or excuse, I see it as a huge opportunity to demonstrate our 
extraordinary level of creativity, our devotion to the SJS mission, and the amazing success of 
our community.  As I am, you should be proud of what our school has accomplished and what 
we will continue to accomplish. You should also be proud of your dedication to helping, creating, 
and promoting integrity, scholarship, and citizenship in all that you do and say.  
 
The policies, rules, regulations, and expectations in this handbook, rather than being a source of 
negativity, are an important guide for our community to encourage high academic performance, 
social development, critical-thinking skills, self-control, and to maintain our SJS mission. Most 
importantly, it is a tool to encourage our students to place value in the people and surroundings 
of our community.  While this handbook is in a constant state of evolution which values 
community-member feedback, signing it represents that both you and your student makes a 
conscious choice to be members of the SJS community.  Please keep in mind also, that with 
only eighty-eight spots, many are waiting to join our amazing community.  
 
As the executive director, I commit my energies and experience to not only continuing our 
traditions of rigorous academic and behavioral performance, multi-age learning, and a safe 
environment, but an environment in which students value and love learning and are given ample 
opportunities to grow and succeed as individuals and community members.  We may be small 
and we may lack funding, but I would like to see another school that provides the unique and 
amazing experience we provide our students, and one that has such a close-knit and strong 
community.  We are all members of a huge family--- let us be proud and continue to succeed 
together.   
 
Thank you for choosing SJS.  I look forward to a great 2014-15 year! 
Andrew Scott 
SJS Executive Director 
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Who to Contact for What at SJS 
The Sheridan Japanese School strives to communicate directly with staff, students, parents, 
school council, SJSF board members, and community members.  This form should help you 
decide whom to contact for specific questions: 

 

Concerns/Questions About: CONTACT 

Day-to-Day Operations 1.  Hyde sensei 
2. Scott Sensei  
3. School Council 
 

Student Placement/Schedule/IEP 1.  Scott Sensei 
2.  Arthurs-Sensei  
3.  Bullis sensei-Science, Caraballo sensei Math, Mclay 
sensei  Eng/SS, Arthurs sensei-elementary, Imaoka-
sensei for Japanese. 

Clarification  
on assignments, class projects, syllabus 

Teaching Staff 

Discipline/Grade checks 1.  Arthurs sensei (arigato, yataa, genten) 

Curriculum/Classroom Management/ 
Four-Year Rotation 

1.  School Council 
2.  SJSF Board 

Student Fees, Student Body Funds, OSAA, 
Club & Fundraising Accounts 

1.  School Council 
2.  Hyde sensei 

Health/Immunizations 1.  Hyde sensei 

Attendance/Absence 1.  Hyde sensei 

School District Meals/Payments 1.  Hyde sensei 

Grading system/PASS/eSchool 1.  Scott sensei 
2.  Hyde sensei 

Transcript/Academic 
Counselor/AP/PSAT/MAPS/OAKS 

1.  Scott sensei 

Mission & Vision/Issues with Director 1.  SJSF Board 

Field Trips/Permission slips & Events 1.  Hyde sensei 

Student-Parent Handbook 1.  School Council 
2.  SJSF Board 

Japanese Program and Aozora Camp 1.  Arthurs Sensei, 2. Imaoka Sensei, 3. Scott Sensei 

Outdoor School Program 1.  Bullis sensei 

Library 1.  Courtney Terry  

Technology 1.  Scott sensei 

Building & Maintenance 1.  Ryan Jackman 

Transportation 1.  Sid Winfield 

Inclement Weather http://www.flashalert.net/news.html?id=116 

Clubs/Enrichment Activities NHS/Student Council- Scott sensei 
Japanese National Honor Society & Taiko- Scott sensei 
120 Minutes- Mclay sensei 
NJHS- TBA 
Lego Robotics- TBA 
ASPIRE- McLay sensei 
http://www.oregonstudentaid.gov/aspire.aspx 
Battle of the Books- Sid Winfield 

Sports SHS http://www.highschoolsports.net/school/Sheridan-
School-District-Sheridan-OR/All/All/All/ 
MHS 
http://www.highschoolsports.net/school/McMinnville-
High-School-McMinnville-OR/All/All/All/ 

 
 
 

http://www.flashalert.net/news.html?id=116
http://www.oregonstudentaid.gov/aspire.aspx
http://www.highschoolsports.net/school/Sheridan-School-District-Sheridan-OR/All/All/All/
http://www.highschoolsports.net/school/Sheridan-School-District-Sheridan-OR/All/All/All/
http://www.highschoolsports.net/school/McMinnville-High-School-McMinnville-OR/All/All/All/
http://www.highschoolsports.net/school/McMinnville-High-School-McMinnville-OR/All/All/All/
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Important SJS Email Addresses/Phone Numbers 

Please call the school phone number (503) 843-3400 during school hours and then e-
mail for clarification. If you must call a staff member, please do so before 9PM.  

  
Executive Director 
Andrew Scott 

sjsexecdirector@gmail.com 541-521-1776-560-0636 

Office Manager/Bookkeeper 
Lisa Hyde 

hydesensei@sheridanjapaneseschool.com (503) 551-0792 (c) 

Assistant Director, 4th-7th 
English/SS/ Japanese 
Tyler Arthurs 

arthurssensei@sheridanjapaneseschool.com (503) 383-8505 (c) 

4th-5th Math. 4th-12th sci. 
Alexandra Bullis 

bullissensei@sheridanjapaneseschool.com (707) 631-7563 (c)  

Japanese Program Director 
Manami Imaoka 

imaokasensei@sheridanjapaneseschool.com  

Pre-Alg.-AP Calculus 
Acacia Caraballo 

caraballosensei@sheridanjapaneseschool.com  

7th-12th English/SS 
Haydn Mclay 

mclaysensei@sheridanjapaneseschool.com (330) 289-2343 (c) 

School Council Chair 
Courtney Terry 

cterry21@gmail.com  

SJSF Board Chair 
Dick Paay 

dickpaay@onlinenw.com 
 

(971) 237-7745 (c) 

SJSF Board Secretary 
 

VACANT  

SJSF Board Treasurer 
Ann Meyer 

jameyer@wbcable.net (503) 951-7632 (c) 

SJSF Board Vice-President 
 

VACANT  

SJSF Board Member 
Charles Broadwell 

charles.broadwell@gmail.com   

SJSF Board Member 
Gay Hall-Pentecost 

ghp@wbcable.net (503) 857-2743 (c) 

Transportation 
Sid Winfield 

winfield.sk@gmail.com (503) 435-9426 (c) 

Building & Maintenance 
Ryan Jackman 

ryan.d.jackman@intel.com (971) 237-6813 (c) 

Sheridan Japanese School info@sheridanjapaneseschool.com (503) 843-3400 school 
phone 

 
SJS School Council 
   These phone numbers will be available at the beginning-of-the-school-year get 
together. 
     
 
  

mailto:sjsexecdirector@gmail.com
mailto:hydesensei@sheridanjapaneseschool.com
mailto:arthurssensei@sheridanjapaneseschool.com
mailto:bullissensei@sheridanjapaneseschool.com
mailto:imaokasensei@sheridanjapaneseschool.com
mailto:caraballosensei@sheridanjapaneseschool.com
mailto:mclaysensei@sheridanjapaneseschool.com
mailto:dickpaay@onlinenw.com
mailto:jameyer@wbcable.net
mailto:charles.broadwell@gmail.com
mailto:ghp@wbcable.net
mailto:winfield.sk@gmail.com
mailto:ryan.d.jackman@intel.com
mailto:info@sheridanjapaneseschool.com
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SECTION 1: SCHOOL OVERVIEW 
  
1.1 Mission Statement 
 
The Sheridan Japanese School strives to challenge students and expand their knowledge of 
another language and culture while providing a small, unique, multi-age learning environment 
with high academic and behavioral expectations as well as exceptional parental and community 
support. 
 
1.2 Core Values of the Sheridan Japanese School 
 
The following are the core values the Sheridan Japanese School: 

1. High behavioral expectations 

2. High academic standards 

3. Sense of family/community 

4. Organizational skills 

5. Communication 

6. Respect for others 

7. Respect for space and property 

8. Teamwork – Staff and Students 

9. Lifelong learning 

10. Appreciation of other cultures 

11. Education of the whole child 

12. Recognition of achievements 

13. Opportunities for giving 

14. Building student-teacher trust 

15. Older-younger student camaraderie 
 
1.3 Definition of ‘charter school’ 
 
The Sheridan Japanese School is a charter school.  This means we are an independent public 
school, which allows us to be more innovative and creative.  Although we are NOT a private 
school, we have some attributes in common with private schools, such as the autonomy and 
accountability that allow us to provide excellent education to our students and families.  
  
1.4 Funding of charter schools 
  
The Sheridan Japanese School receives a per-pupil allotment from the State of Oregon based 
on daily attendance for each student enrolled.  The Sheridan School District (SSD) receives that 
money and forwards the funds to the Sheridan Japanese School Foundation. By law the SSD is 
allowed to retain 20% for each 4th-8th grade student and 5% for each high school student. SSD 
also receives additional funds for our students with special needs. Our negotiated charter 
contract with the Sheridan School District now funds at 85% for elementary and 95% for high 
school. 
  
1.5 Funding and Our Facility  
  
Public school funding in Oregon does not provide dollars for facilities.  This fact, combined with 
the current level of per pupil state funding and the deduction that the school district has chosen 
to take to be our sponsor, leaves no leftover funds to help with our building.  Therefore, it’s up to 
the friends and families of the SJS to finish raising the money to pay for it.  Fundraising, grant 
seeking, and building local community support will continue to be an integral part of our school 
activities until we are able to purchase the building.  Once this financial burden is lifted, we can 
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all expend our energy on making this school even better than it already is today.  
 
1.6 Roles and Responsibilities of the SJS Foundation Board 
 
The SJS Foundation Board is the legal entity responsible for the SJS.  The founding Board 
established the SJS mission statement and vision for the school. The current Board establishes 
and develops programs and policies to fulfill the mission. The Board has overall fiscal 
responsibility for the SJS and develops and adopts the annual SJS budget.  In addition, the 
Board is responsible for maintaining positive relationships with state and local agencies and the 
SJS community.  The SJS Board has established the SJS School Council and has delegated 
operational duties to that body. 
 
1.7 School Council 
  
The academic focus of our school requires that our students attend weekdays from 7:55 a.m. 
until 3:10 p.m., Monday through Friday.  Please refer to the school calendar at the back of this 
publication for specific non-school days and changes to routine.  Staff is strongly committed to 
academics and cultural appreciation.  Classes include rigorous studies of English/Language 
Arts, historical literature, social studies, mathematics, Japanese, and science.  Student progress 
is guided by mutually developed, individual learning plans and goals updated in student 
portfolios.  Students are expected to work with study and project research teams and provide 
demonstration of subject matter competence through the performing and visual arts, as well as 
through more traditional assignments.  Required scheduled performance demonstrations 
(exhibitions) are graded on an individual and group basis.  
 

SECTION 2: GENERAL EXPECTATIONS 
 
2.1 Basic Requirements for Attending SJS  
  

1. A profound student-family commitment to rigorous education is a baseline, 
nonnegotiable requirement.  This commitment requires hard work, honesty, self-
discipline, attention to detail, and excellence.  

  

2.  A parent-student-staff agreement with behavior and/or academic expectations will 
be signed by all parties and reviewed during scheduled conferences.  

 

3. It is the responsibility of the families to respond to e-mails, as well as to notify the 
office if communication is noticed not to be effective.  SJS expects communication 
between the school and home to be clear and efficient. 

 
2.2 Self-Directed Learning  
  
All students will develop and demonstrate the capacity to be self-directed learners. The 
definition of self-directed learning: 
 

SJS students will demonstrate that their learning is purposeful and that they have 
developed habits of the mind by questioning and understanding the purpose of their 
work; taking ownership of their work; directing their learning; reflecting on their work; 
assessing their work; revisiting their work; solving complex problems; sharing their 
understanding; making connections; finding and assessing evidence for their ideas and 
the ideas of others: asking critical questions of others; using a variety of tools (i.e. 
technology) to conduct research; conducting action research, and participating in 
assessments. 
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2.3 Student Behavior Expectations include but are not limited to these attributes: 
  

1. Spending time outside of school for homework, research, Exhibition preparation, 
library research, etc.  

2. Completing missed work in a timely manner and initiating discussion with staff for 
clarification of assignments during absences 

3. Responding and returning communications from home to staff in a timely manner 

4. Adhering to all rules and consequences   

5. Demonstrating respect for personal property, the dignity of others, including 
diverse cultures, school property and materials  

6. Attending school, field trips, exhibitions, and related activities regularly  

7. Having the tools (pencils, pens, paper, etc.) for learning available 

8. Working collaboratively and effectively in various multi-age groups when 
appropriate  

9. Working independently when appropriate and using time at school effectively  

10. Completing quality homework on time, addressing required criteria and 
expectations 

11. Developing, pursuing, and reviewing an individual learning plan with director, 
teachers, and parents including placement and goal setting regularly throughout 
the school year 

12. Participating actively in all conferences and updating portfolios regularly 

13. Seeking help and clarification on assignments and expectations when needed 
through venues of communication including: calling, e-mailing, and writing 

14. Promoting an atmosphere conducive to learning for self and others 

15. Communicating regularly with parents and guardians through planners, email 
notices, and bi-weekly progress checks. 

16. Accepting responsibility for behavior 

17. Using respectful and G-rated language only 

18. Participating fully in assigned advisory activities. 

19. Actively participating in maintaining a clean, safe, and healthy environment. 

20. Energetically participating in cleaning each day during the designated time; student 
and home island group responsibilities change on a rotation schedule. 

 
2.4 Student Code of Conduct 

The school has authority and control over a student during the regular school day, at any 
school-related activity regardless of time or location, while being transported in school 
provided transportation, and anytime on SJS or Sheridan School District property. Students 
will be subject to discipline including loss of awards and privileges, suspension, expulsion, 
and/or referral to law enforcement officials for the following, but not limited to these 
behaviors:  

1. Assault or threats of harm to others  
2. Vandalism, malicious mischief, or theft 
3. Bringing, possessing, concealing, or using; a weapon, tobacco, alcohol, unlawful drugs, 

or other intoxicants 
4. Violations of transportation rule 
5. Plagiarism (presenting someone else's words or ideas as your own) 
6. Leaving school grounds or school-sponsored events without permission 
7. Disruption of the school environment: profanity, obscene gestures, and derogatory 

statements 
8. Committing extortion, coercion or blackmail 
9. Conduct of a sexual nature, whether verbal or physical, which may include requests for 
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sexual favors or other intimidating sexual conduct directed toward another student, or 
inappropriate physical or sexual contact, or public display of affection; informal hand 
holding is permitted.  If hand holding is used for bullying and harassment, consent to 
hand hold will be withdrawn. 

10. Hazing, harassment, intimidation, bullying or menacing  
11. Open defiance of an authority figure, Including persistent failure to comply with rules 

under the lawful directions of staff 
12. Gang or gang-related activities 
13. Truancy and persistent unexcused absences/tardies 
14. Possessing items not relevant to school environment 
15. Misuse of technology, including but not limited to cell-phones/tablets, email, Google 

Docs, as well as hardware. 
16. Violation of law, Board policy, administrative regulation, school or classroom rules.   

 
(See Section 8: Discipline and Behavioral Code, pp 28-29) 

 
2.5 Expectations of All Parents/Guardians  
 
In order to establish a successful and viable program at SJS, a minimum of 20 yearly 
documented volunteer hours each school year is expected from every family.  Families are 
required to sign up for two weekend cleanings per school year.. 
 
2.5a Student Support  
 
Parents/guardians should provide input into decisions that affect student learning: 

1. Instill the importance of regular school attendance and professional habits 
including arriving on time, being clean, neat, and properly attired and encouraging 
a positive attitude towards the academic and social atmosphere at SJS. 

2. Visit the school website regularly and read e-mails on a consistent basis. 

3. Respond promptly to all school communications. 

4. Assist and support the students outside of school hours with trips to the library, 
homework, presentations, group collaboration, and curriculum enrichment 
activities.  

5. Communicate with staff regarding concerns about expectations, assignments, or 
other program issues through required conferences, personal visits, emailing, 
and/or calling with any questions, suggestions, or concerns.  

6. Procure and equip the student with necessary school supplies and assist in 
acquiring additional tools necessary for academic success throughout the school 
year. 

7. Collaborate with staff and director to create an individual learning plan, set 
academic goals and needs reflecting strengths and areas of concerns and review 
this plan throughout the school year. 

8. Attend all parent meetings. In addition, attendance at School Council, and/or board 
meetings is recommended. 

9. Support rules, norms, and expectations agreed upon by students, parents, staff, 
and community members. 

10. Work collaboratively with school personnel to support and promote a shared school 
vision that embraces intellectual rigor for all students. 

11. Model respectful behavior during formal and informal communications. 

12. Participate in collaborative parent-student-teacher conferences and initiate 
additional conferences when necessary. 
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2.5b Parental School Support  
 
Parents are active partners in the school and help make it successful.  There are many different 
opportunities to be involved at SJS through specific volunteer efforts, teaching and school staff 
support, serving on committees, and/or participating on the School Council.  Specific talents and 
passions will be used to enhance the SJS school environment. 
 
Parent informational meetings are designed to provide a venue for tracking student body 
performance, disseminating school updates, and discussing Oregon State Benchmark updates. 
 
Parents are encouraged and expected to visit classes at any time.  Prior notice is requested. 
 
2.5c Volunteer Efforts   
 

Volunteers are key collaborators and vital members of the school community.  It is essential that 

volunteers share in the vision/goal setting process by doing the following: communicating input 

into planning; implementing school improvement plans; reviewing data, and assessing school 

programs.   

 

Parents and volunteers create a learning environment that is both hospitable and authentic by 

leading extra-curricular activities such as job-shadowing experiences, initiating participation in 

student exhibitions, lunch duty, chaperoning field trips, etc. 
 
2.6 Expectations of All Staff Members   
 

1. Adhere to all rules, norms, and consequences consistently and fairly. 

2. Exhibit respect for all individuals as well as property and materials.  

3. Implement classroom activities that are structured democratically so that all students 
are able to participate in a variety of roles. 

4. Create curricula and activities that are structured with varied instructional strategies 
and assessments and collaborative activities that support and encourage student 
success across a multitude of learning styles, skill levels, and ages.  

5. Incorporate a variety of resources such as manipulatives, teacher resources, 
textbooks, library, technology, and community members to enhance the classroom 
environment, and deepen knowledge. 

6. Identify clear and measurable goals for all students.  

7. Review individual learning plans, behavioral and academic goals, and track student 
progress in a timely manner. 

8. Communicate effectively with parents and guardians concerning student progress, 
goals, academic and social outcomes, and class participation through conferences, e-
mails, website, and written communications sent home.   

9. Share with other staff members information about students’ emotional, academic and 
social needs, strengths, weaknesses, and interactions with others. 

10. Research and design strategies and interventions that are developmentally appropriate 
to support all students in a proactive manner. 

11. Encourage parent, student, staff, and community interaction in a variety of settings 
(inside and outside the classroom), creating an atmosphere of effective partnerships 
on behalf of students. 

12. Develop a curriculum that is flexible enough to allow for independent exploration, 
student generated questions, student reflection and frequent formative assessment. 

13. Provide students and parents with clear, written course expectations and requirements 
as well as evaluation criteria, scoring guides and other assessment tools, and provide 



13 
 

a timeline with due dates for major assignments. 

14. Model the use of varied media/technology for presentations and exhibitions. 

15. Evaluate all work turned in, and return work to students within two weekly progress 
report periods. 

16. Incorporate feedback and information in student planner, submit weekly updates for 
website, and regularly update grade book on eSchool website.  Promote students 
based on their demonstration of mastery and skills defined in state benchmarks and 
standards. 

17. Structure classes to set and check clear, defined, and inclusive norms, rules, and 
expectations agreed upon by students, parents, staff, and community members. 

18. Provide curriculum and activities that give students choices and numerous 
opportunities for success. 

19. Allow time to work across grade levels and/or disciplines and share resources and 
expertise with other staff members. 

20. Incorporate multi-age level activities in classroom and school activities. 

21. Share leadership among staff, director, students, parents, and community members. 

22. Supervise opening and daily clean-up time. 

 
2.7 Expectations of the Executive Director  
 

1. Ensure the Mission Statement is implemented at SJS. 

2. Collaborate with students, parents, staff, and community members to promote the 
shared school vision. 

3. Support the continued intellectual focus of the students and staff (professional 
development opportunities and resource allocation). 

4. Support and encourage staff as they establish clear competencies for all students. 

5. Model personalization by knowing staff, parents, and students well. 

6. Implement a decision-making process that supports/promotes personalization at both 
the staff and the student level. 

7. Ensure a variety of resources available (library, internet, community, mentors) and 
allocate time for staff to reflect. 

8. Engage the wider community in educational philosophy of school. 

9. Educate the wider community (including representatives from universities, businesses, 
and families) about exhibitions and the performance-based assessments and invite them 
to provide feedback on the process and content of exhibitions. 

10. Oversee the relationship between exhibition requirements and state and local standards. 

11. Model respectful behavior during both formal and informal communications.  

12. Develop clear, coherent norms, expectations, and policies concerning day-to-day 
activities, evaluations, and corrective measures to improve success. 

13. Interact meaningfully with students inside and outside the classroom. 

14. Empower staff, students, parents, and community members through external resources 
and support. 

15. Articulate SJS needs, strengths, and weaknesses to the board. 

16. Make resource decisions and staffing decisions based on student needs and authentic 
teaching and learning. 

17. Build a diverse community of learners from within the school and among the larger 
community.   
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SECTION 3: ACADEMIC EXPECTATIONS AND STRUCTURE 
 
3.1 Academic Expectations  
 
The Sheridan Japanese School is a multi-level rigorous education program that is designed to 
enable a wide range of learners to enjoy academic success.  Students are encouraged to direct 
and take responsibility for their learning at a rate that is challenging and rewarding, as well as 
explore interests and develop talents. 
 
The Sheridan Japanese School academic calendar is divided into three trimesters.  On 
Thursdays (every 2 weeks), grade reports are sent home with students and must be signed 
and returned on or before the following Monday. One midterm progress report and one final 
grade report is mailed home each trimester.  Parents not receiving these reports or those who 
have questions should contact the school immediately. Note: it is the SJS staff’s responsibility to 
maintain current grades and provide frequent opportunities for feedback, counseling and 
remediation. There is a mutual obligation on the part of the students, families, and staff 
members to communicate about grades. 
 
Performance expectations are trimester grades of "A", "B", "C."  Grades are based upon the 
total body of work of the student.  Use of state scoring guides, work sample folders, quizzes, 
unit tests, performances, exhibitions, presentations, frequent homework and class assignments, 
etc. will be used to determine grades.  Please refer to grading policy for more details. 
 
Students should: 
 

1. Demonstrate appropriate proficiency in Japanese, and grade-level competence 
and cognitive skills in English, mathematics, social studies, and science, and 
cross-curriculum application to real-world situations. 

2. Set aside regular home study time and exhibit academic preparation.  

3. Maintain/Perform daily study habits including reading, reciting, reviewing, outlining, 
writing and preparing flashcards, etc.  

 
3.2a Academic Structure  
 
Instruction is a combination of whole group demonstration/discussion, small group instruction, 
individual conferencing, and cooperative learning structures.  Instructional strategies used by 
staff strive to meet the needs of individual students.  

 

1. Academic structure is based upon continuous progress, so students are learning at 
a rate and level appropriate to their capacity.  

 

2. Students are required to submit research projects on a regular basis within the 
context of the historical or science theme currently being studied.  Assessment of 
research projects will be based upon state adopted scoring guides with 
expectations tied to benchmark and Common Core standards at grades 5, 8, and 
10. Design of the project(s) will be determined by the teachers. 

 

3. All students share roles within multi-age exhibition groups.  These roles are defined 
at each exhibition and require intensive leadership oversight, the obligation of 
which is the SJS staff’s.  Students assume a role that is appropriate to their 
cognitive and social development.  

 

4. Group presentations are performed at the end of the fall and spring trimesters and 
must demonstrate mastery of critical concepts and knowledge presented during the 



15 
 

block of study.  Student assessment is based on group and individual effort, 
leadership skills, and self-directed learning. 

 

5. Students will be responsible for team and/or individual presentations and/or 
exhibitions throughout the year including Undoukai, fall exhibition and spring 
exhibition. 

  
3.2b Academic Agreement  
  
The Sheridan Japanese School is a rigorous, multi-age, integrated academic program with high 
behavioral expectations.  Respect for others and for one's self is stressed.  Student commitment 
and self-discipline, as well as parent/guardian involvement is crucial.  The student, the 
parent(s), and the staff agree to collaborate together to reaffirm these foundational goals of the 
school. 
  
3.3 ACADEMIC Grading System 
 
In content-based subject areas, students will receive one of four possible letter grades.  Grades 
are based on factors including oral and written assignments, class participation, special 
assignments, research activities, exhibitions, and other criteria designated by the teacher.  
 

A This grade indicates advanced mastery of the subject at the appropriate level for the 
student.  To achieve this grade, the student will have completed and turned in all of the 
required assignments (including projects) for a cumulative average/grade of 90% or better.  
  
B This grade indicates initial mastery of the subject at the appropriate level for the student.  
To achieve this grade, the student will have completed and turned in most of the required 
assignments (including projects) for a cumulative average/grade of 80% or better.  
  
C This grade indicates satisfactory progress towards mastery of the subject at the 
appropriate level for the student.   To achieve this grade, the student will have completed 
and turned in most of the required assignments (including projects) for a cumulative 
average/grade of 70% or better. 
  
F This grade indicates that the student's work was unsatisfactory at the end of the grading 
period.  If such a grade is given for a progress report, every effort will be made by staff to 
work with the student and parent/s to meet expectations and be academically successful. 
Any grade less than C is considered failing, for this reason there is no D in the SJS grading 
system. See “Credit Recovery” for information on resolving a failing grade.   

(See Section 3.5a: Academic Status, Disciplinary Status and Activity Eligibility, pp 28-29) 
 
3.4 EFFORT GPA SYSTEM. 
 
While pure effort grades will not factor into transcripts, the student will receive an Effort GPA, 
visible on all bi-weekly progress checks.  Effort will be calculated in individual courses, school 
activities such as electives, cleaning, etc., and determined/discussed by the SJS staff and 
Executive Director. These effort marks will evaluate students on their perceived capacity, and 
will thus be individualized.  High effort will be rewarded and commended, while unsatisfactory 
effort will yield consequences such as ineligibility for non-academic school activities.  
 

4 Excellent! A student, earning a FOUR in effort, consistently exceeds all performance and 
attitude expectations, and is a true leader in the classroom or general SJS activity.  In 
addition to demonstrating respect and focus, this student contributes significantly to the 
discussions/activities and to the growth of others. 
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3 Satisfactory: A student earning a THREE, demonstrates a consistent amount of effort in 
the class, despite the fact that the work/participation/engagement does not regularly exceed 
minimum expectations.  The student is rarely disruptive or disrespectful. 
 
2 Barely Satisfactory While the student earning a TWO in effort occasionally 
disrupts/distracts/disrespects, he/she is prepared sometimes for the class and participates 
(albeit at a minimal level) in class activities (homework, discussions, test prep, etc.) and 
general activities such as cleaning, Exhibition, etc.  This reflects a minimal effort to adhere to 
established performance standards 
  
1 Unsatisfactory Students who earn a ONE in effort, often disrupt/distract/disrespect their 
classmates/teachers/surroundings, occasionally being sent to the office and receiving 
chuuis. Often the student violates the SJS code of conduct and fails to regularly participate 
in classroom and general SJS activities.  Homework is hardly ever turned in and tests are 
rarely prepared for. 
 
0 Completely Unsatisfactory Students who earn a ZERO in effort, consistently disrupt the 
learning process of other students, are regularly disrespectful to the teacher and classmates 
to the point of regularly being sent to the office, receiving chuiis, etc.  Students who earn a 
zero, on top of their disruptions and disobedience, do not/ cannot participate in 
classroom/advisory activities.  Most often, these students are completely unprepared for the 
class/activities. 
 

3.5a Academic Status, Disciplinary Status, and Activity Eligibility. 
 
Eligibility to participate in sports, district/SJS sponsored extra-curricular activities, privileges 
such as club meetings, off-campus lunch (high school,) etc., will be determined by considering 
both academics (GPA), effort (EGPA) and behavior.  While all SJS policies on eligibility will 
conform to federal and state law, they will supersede those of other sponsoring organizations. 
All efforts will be made to assist the student in reaching/maintaining eligibility. Eligibility will be 
determined via the subsequent timeline: 

1. Staff and the Executive Director will generate a bi-weekly report containing the following 
information: 1)students who currently have Fs in any class, 2)students who have an 
EGPA under 3.00, 3)students who have five gentens or more and/or a chui. 

2. A progress report (formerly ‘grade-check’) will be issued on a Thursday, with eligibility 
status clearly displayed. 

3. If a student is ineligible, he/she will become in-eligible the following Monday and 
reevaluated the second Thursday.  This will allow for sufficient notice, remediation, and 
conferencing. 

4. If a student meets all eligibility requirements, his/her status will be upgraded.  If he/she 
still does not meet eligibility requirements, the ineligible/probation status will continue 
until the eligibility requirements are met. 

5. Students who are found to be eligible, will be assessed every two weeks prior to the bi-
weekly grade check.  However, those on probation will be evaluated weekly until their 
status is upgraded.  
 

In the case of “Probation” and “Ineligible,” the Executive Director will issue progress-check 
and email warnings and formal letters to all students in this category, and for athletes, 
coaches will be informed of their status. For major events such as prom, homecoming, non-
academic field-trips, etc., all efforts will be made to inform the student and parents of their 
status and eligibility or lack thereof to participate, following the timeline above. 

 
 



17 
 

3.5b Definitions of Academic Status 
 
Three levels of academic status include: 
 

Eligible:  Students are passing all classes with C- or better. Eligible students may 
participate in all-school activities and parties if they have completed all assignments.   
 
Probation:  Students are not passing in one or more classes. Students listed under 
probation status may attend club meetings and participate in practice but may not vote, 
participate in performances, games, or non-academic field trips.    
 
Ineligible: Students are receiving consecutive failing grades, regardless of subject matter. 
Students listed under ineligible status may not attend club meetings or activities, sports 
practice, games, any extracurricular activities, or non-academic field trips.   

 
3.5c Definition of Behavioral Performance Status 
 
In addition to academic status, behavior and effort can determine the status of the student.  
Similarly, All Chuui counts are based on one-trimester. Three levels of behavioral performance 
status include: 
 

Eligible:  Students who have not had a level one Chuui or one at least two weeks prior 
to the eligibility determination, and no level 2-4 chuuis in the current trimester (one 
month prior to eligibility determination), and/or have a 3.00 in their Effort GPA.  
 
Probation:  Students who have one level-one chui in the two-week evaluation period, 
and/or a level 2-4 chuui in the trimester (less than one month prior to evaluation,) and/or 
students who have a 2.00 Effort GPA and/or students who have more than two 
unexcused tardies per trimester. 
 
Ineligible: Students who have multiple level-one and two chuis and/or one level 3/level 
four chuuis in the same trimester and/or less than a 2.0 in their effort GPA and/or more 
than three unexcused tardies per trimester. 

 
3.6 Make-up Work for Emergencies and Illness 
 
Parents may request make-up due to an excused absence by e-mailing/calling the staff-member 
directly.  We ask that you pick up the homework on the day you request it.  If we do not receive 
your request by 8:30 a.m., assignments will not be available until the following day.  
 
3.7 Preplanned Absences 
 
Parents who know that their students will be gone from school for an extended period of time 
must inform the school as soon as possible.  Students who have excused absences from class 
are permitted to make up missed assignments.  The student is expected to make arrangements 
with the teacher on his/her first day back in class for the work missed due to absence.  The 
student must turn in the work after the on a timeline determined by the student and the teacher, 
not to exceed one week.  In the case of long-term projects, the student must demonstrate 
adequate progress, the degree of which is determined by the SJS staff member and 
requirements set in project descriptions and rubrics. After one week’s time, the work may not be 
accepted for full credit.  Unexcused absences count as a 0 on homework.   
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3.8 Assignments Turned in Past the Due Date 

 

1. Any required assignment that is late loses 10% on the first day. This means that 

the highest grade a student can receive on that work is a 90%. 

2. An additional 10% is deducted the second day, allowing a grade of no higher than 

an 80%.  

3. A last additional 10% is deducted if later than the second day, allowing the highest 

grade to be a 70%. 

4. Staff may feel they need to continue to deduct points, but students will soon see 

that there is no point in making up work when you still receive a failing grade. This 

"no sense in trying" attitude should be avoided at all cost. 

5. Students who turn in all late work may also do extra credit. Staff members are 

encouraged, but not required to give an appropriate amount of extra credit to help 

ensure student success. This does not mean 200 points in a class whose total 

points for the trimester is 200. It does mean offering a possible 50 points in extra 

credit in a 200-point course. This allows B-students who desperately want an "A" 

but who are nervous on tests to achieve that "A" because of the extra effort they 

put in. This is at the discretion of the staff members. 

6. It may occur that an assignment cannot be turned in before the next assignment in 

a particularly LARGE project that has-been broken down. For example, an outline 

must be turned in before the rough draft of a research paper can be accepted. 

Knowing this ahead of time encourages students to not delay. 
 
3.9 Classes 
 
All students receive Japanese language and cultural instruction each day.  In addition, students 
rotate among math, science, English, and social studies. 
 
After-School Assisted Study (including free tutoring from 3:15-4:00 and “120 Minutes” paid 
tutoring may be scheduled/suggested at the discretion of the staff. 
 
High school students may be eligible to take a course at the district high school if the district 
determines there is available space in such classes and if the same or similar courses are not 
being offered at the Sheridan Japanese School.  
 
High school students who are approved by the Executive Director to take a college course 
through Chemeketa (College-Credit-Now), or an approved accredited university/college 
program, will receive dual credit upon receipt of an official transcript. 
 
AP classes at SJS are encouraged, but are not required.  A $50 teaching fee is required for 
each AP class in which the student pursues the AP exam and requires additional 
assistance/preparation outside of the normal class.  In addition, the student is responsible for 
the associated costs of each AP test (approximately $90) before the day of test administration 
AP. There is a waiver form for students who qualify for free/reduced lunches. Check for 
availability of the following AP courses: Literature, Language Arts, Calculus AB, and Japanese. 
Students who take the AP test and AP course offered, regardless of their score on the College-
Board Advanced Placement exam, will receive AP status on their transcript.  College-credit 
determination is made by the individual university/college, not the Sheridan Japanese School. 
 
Only high school students (9th through 12th grade) are eligible to take Advanced Placement 
classes and subsequently considered for AP status on their transcripts. 
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3.10 Advisory Activities 
 
Every student is assigned to an advisory.  The advisor develops personal relationships and 
rapport with students for academics, social activities, parent communication, and school-related 
events.  The advisories compete for points during the year.  Most of the points are generated 
from arigatous, yattas as well as the Effort GPA Arigatous are points for helping, extra cleaning, 
showing kindness, doing something for others.  Yattas are for donation of time, performing 
volunteer services for difficult tasks, etc.   
 
At the end of each trimester, and at the end of the year, the winning advisories will be awarded 
with a special activity, including but not limited to: pizza party, and an offsite field trip, among 
others.    
 
3.11 Infection/Disease Instruction  
 
An age-appropriate plan of instruction about infections/diseases and other health-related topics 
including diversity, human sexuality, AIDS, HIV, and HBV has been included as part of the 
curriculum, as required by Oregon law.  Any parent may request that his/her child be excused 
from that portion of instruction by notifying the school in writing.  However, the parent is required 
to furnish curriculum material that is deemed appropriate. 
 
3.12 Four-Year Curriculum Content Rotation Cycle 
 
Each year the curriculum content focuses on a historical time period or geographical area, a 
literary genre and a science subject.  The curriculum content rotations generally follow a four-
year cycle: 
 

 Rotation One (Academic Year 2014-15): "Ancient Civilizations of Europe" is an historical 
study of the civilizations of the Greeks, Romans, and Asian empires, the world of Islam, 
the Middles Ages, and the Renaissance.  It includes the study of the geography of Asia 
and the world, and the purpose and philosophy of government and types of laws. The 
literary genre is Ancient Literature and the science subject is Earth Science. 

 

 Rotation Two (Academic Year 2015-16): "The Rise of Europe" covers the development 
of Europe from the Age of Enlightenment through today, including the Industrial 
Revolution, WW I and II, the Russian Revolution, the Korean Conflict, Vietnam, and 
modern challenges. The literary genre is European Literature and the science subject is 
Physics. 

 

 Rotation Three (Academic Year 2016-17): "World History" is an overview of early man, 
the roots of civilizations, and what we know about them today.  The year will touch on 
the over 500 civilizations known to have existed in North America, the worlds of early 
Central and South America including the Incan, Mayan, and Aztec nations, and the 
ancient cultures of Africa, India, Asia and Oceania. The literary genre is World Literature 
and the science subject is Biology. 

 

 Rotation Four (Academic Year 2017-18): "United States History and Government" is a 
comprehensive look at the history of the United States, including the development and 
current state of our democratic government.  This year will also include the study of the 
Oregon Trail, Westward Expansion, and the Lewis and Clark Expedition. The political 
and the physical geography of the U.S. will also be covered and an emphasis is placed 
on studies of supply and demand and the market economy. The literary genre is 
American Literature, and the science subject is Chemistry. 
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SECTION 4: TRACKING PROGRESS 
 
4.1 Conferences 
 
Parents and students attending the Sheridan Japanese School are required to attend all three 
conferences.  The first conference is pre-registration (4th/5th/9th/12th students and new students).  
This time is designated to create an individual learning plan, set goals, identify needs and 
interests of the student, review testing data, and assess proper placement in classes. While it is 
mandatory for all new students and seniors, it is optional (but strongly suggested) for other 
students. The second conference occurs in November, and the third at the end of February.  
Each conference is designed to evaluate goals, assess progress, and identify areas of concern. 
 
4.2 Thursday Progress Reports (formerly, ‘grade-check’) 
  
All students will receive a Thursday Progress Report every two weeks on Thursdays.  This note 
must be signed by a parent/guardian and a copy returned to school on or before the following 
Monday; if not, the student will receive a genten, and the parents will be informed.  This will also 
affect the students’ Study Hall grade and Effort GPA. This notice also includes suggestions for 
improvement as well as assignments that have not yet been completed.  
 
 
4.3 Finals and Exhibitions 
 
Students are given multiple opportunities for summative assessment including two exhibitions, 
and final exams.  While the two exhibitions (Language Arts and Social Studies in Fall, and 
Math/Science in Spring) represent the majority of the work required for the final trimester- 
assessment, it is up to the discretion of the staff to assign tests and quizzes throughout this 
period.  While midterms and large unit exams may be given at the end of a trimester, cumulative 
finals will occur in all subjects, at the end of trimester III; the schedule is modified for three days.  
There is study time, test time, and relaxing time developed into the schedule. 
 
4.4 Portfolios 
 
Students are expected to use Google Drive.  Every student has a portfolio which includes: 
testing results, activities, volunteer hours, and a working portfolio for documents required by the 
Oregon Department of Education.  Every student will keep files of all of their work on the 
computer via Google Drive.    Portfolio work is kept every year.  At the end of the year, the staff 
review each student’s portfolio for completeness and accuracy of documentation, as well as 
college prep information, such as earned credits, goals, etc. 
 
4.5 Credit Recovery 
 
Parents: Please note, every student who is promoted to the next grade level has the 
skills to support the advancement.   
 
Parents of high school students should note that a final grade of "F" earns zero credit toward 
graduation.  If a 4th-8th grade student receives two final F grades in any one school year, the 
student may be recommended for retention unless credit recovery is completed during the 
summer and/or through independent study at his/her expense. Any student who completes a 
credit recovery program will only be able to obtain a passing grade of a B.  The only exception 
to this policy is for a high school student who completes a college credit class and submits an 
official transcript; SJS will honor the college credit grade. 
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4.6 Recovering High School Credits 
 

1. Students who receive an “F” in any class will need to meet with staff and parents 

2. The lost credit may be earned by the student’s taking a class at the local 
community college over the summer or other term, and/or via an accredited online 
program, with a highly-qualified instructor, at the discretion of the SJS Executive 
Director. 

3. In order to recover credit, at SJS, a conference must be arranged with the parents, 
student, staff member, and Executive Director to determine if it is a feasible option. 
Often, an independent class is developed that meets the state standards for 
content of subject matter and seat time for the 1/3 credit (the credit earned by one 
class in a trimester). The cost of the recovery class is determined yearly by the 
SJS Board and is payable to SJS. The cost is for additional staff hours to develop 
and assess the completed work. No SJS staff member will be required to create an 
independent or credit-recovery class, but may do so using their discretion and by 
being approved by the Executive Director.  

4. Due to the high academic requirements of SJS, credit recovery may not be 
completed at the Opportunity House, and other alternative schools, while the 
student is enrolled at SJS. 

5. The independent class referred to above must be satisfactorily completed by the 
agreed upon due date. There are no exceptions.  

 
The Executive Director must approve the credit recovery program.   
 
4.7 Eighth Grade Promotion  
 
Sheridan Japanese School students who complete the requirements for eighth grade have the 
opportunity to participate in the SJS promotion exercises at the end of the school year.  
Additional activities may take place for those who will be promoted, including a non-school 
sponsored eighth grade trip after promotion. In the case of an eighth-grade trip not sponsored 
by Sheridan Japanese School, the Sheridan Japanese School will not be held liable for illness, 
injuries, financial matters.  Eighth graders are encouraged to raise funds for their events.  All 
fundraising must be approved by the Director.  Parents of eighth graders will be solicited to form 
an Eighth grade promotion committee at registration.  
 
Any 8th grade student who has one or more F grade(s) (final trimester and/or full-year) at the 
time of promotion, are on academic/behavior probation, will not be eligible to participate in any 
8th grade promotion activities.  Ample notice of this status will be given via email and via regular 
mail at least two weeks from the promotion. 

(See Section 3.5a: pg. 17)  
 
4.8 Graduation Requirements 
 
Students who have met the SJS graduation requirements will have the opportunity to participate 
in a ceremony at the end of the school year to celebrate their accomplishment. Additionally, 
Sheridan Japanese School students who have met or exceeded their high school requirements 
have the opportunity to participate in the SSD’s graduation exercises.  Seniors wishing to 
participate in the SSD’s graduation exercises need to inform the director. Any 12th grade student 
who has one or more F grade(s) and/or are on academic/behavioral probation, at the time of 
graduation will not be eligible to participate in any graduation activities.  Ample notice will be 
given via email/mail at least two weeks from the promotion. 
 

(See Section 3.5a: pg. 17) 
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4.9 Diplomas 
 
High School students who have completed their graduation requirements at the Sheridan 
Japanese School will receive the following diploma: 
 
College Preparatory Diploma – 27-30 TOTAL CREDITS  

1. English – 4 credits  

2. Math – 4 credits (may include one credit of college level course work) (all math at 
the Algebra I level or higher may include one credit college level course work for 
the class of 2014) 

3. Science – 4 credits 

4. Japanese Language -- 4 credits (may include one credit college level course work) 

5. Social Studies – 4 credits from SJS or 3 SJS credits and one credit from a college 
level course work with approval from the Executive Director 

6. Physical Education -- 1 credit  

7. Health Education -- 1 credit  

8. Electives  -- 5-8 credits may include classes at SHS  
*Students who have met graduation credits, have the opportunity to take an independent 
research class or an approved course in lieu of a fourth year in social studies with the 
approval of the director. 

 
Students who graduate with a cumulative GPA from 3.5 to 3.75 will receive a diploma 
designated as “High Honors.” A cumulative GPA of 3.76 or above will receive a diploma 
designated as “Highest Honors” 
  
4.10 Honor Roll  
 
Students receiving a grade point average of 3.5 or higher on a trimester final progress report will 
be on the Honor Roll and will be publicly recognized for their efforts and success. 
 

SECTION 5: TECHNOLOGY  
 
5.1 Technology in our School 
  

1. Computers are used as an essential educational tool. 

2. All research papers will be completed utilizing a word processing program following 
Modern Language Format (MLA) format and/or APA format depending on the 
specific course requirements.  

3. Access to the internet will be provided for research. 

4. Computer skills will be taught as needed within the content areas. 

5. Some classes may use the computer to enhance research and learning.  This may 
include PowerPoint presentations, creating web pages, video editing, etc.  

 
5.2 Computer Use  

  
Students are permitted to use the computers (including laptops, tablets, and other forms of 
personal technology) at school in order to work on assignments or projects for school. This is a 
privilege, not a right.  Permission and supervision by a staff person or volunteer is required for 
each use. 
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The following guidelines must be followed for all school and personal electronic devices:  
  
1. No student or guest may use, reproduce, or distribute material on the system in violation of 

copyright law or applicable provisions of use or license agreements.  
  
2. No student or guest may use, reproduce, or distribute material on the system for commercial 

purposes or personal gain.  
  
3. No student or guest may degrade, disrupt, or vandalize the equipment, software, materials, or 

data of any other user of the system or any of the agencies or other networks connected to 
the system. This prohibition includes attempts to gain unauthorized access to restricted 
information, networks, other user's accounts, or files. 

  
4. No student or guest may evade, change, or exceed resource quotas or disk usage quotas.  
  
5. No student or guest may intentionally access or download any text file or picture or engage in 

any conference that includes material which is libelous, obscene, indecent, vulgar, profane, 
or lewd; advertises any product or service not permitted to minors by law; constitutes 
insulting or fighting words, the very expression of which injures or harasses others; or 
presents a clear and present likelihood that, either because of its content or the manner of 
distribution, it will cause a material and substantial disruption of the proper and orderly 
operation of the school or school activities or will cause the commission of unlawful acts or 
violation of lawful Board policies and/or administrative regulations; unless in connection with 
an authorized classroom project or legitimate educational pursuit. 

 
6. No student or guest may gain access to any service via the system, which has a cost 

involved, or attempts to incur other types of unauthorized costs.  The user accessing such 
services will be responsible for these costs.  

  
7. No student or guest may post or publish personal student contact information unless 

authorized by the system coordinator or teacher.  Personal contact information includes 
photograph, age, home, school or work addresses, or phone numbers.  

  
8. No student or guest may arrange student meetings with anyone on the system, unless 

authorized by the teacher and with prior parental approval. 
 
9. No student or guest may visit any web site designed for the purpose of downloading music, 

videos, emailing or blogging, or playing games.  This includes sites for watching and 
listening to music and videos. 

 
10. No student may access personal email without first getting permission from a staff member. 
 
A signed technology agreement form is required by student and parent(s) each year. 
 
If a student is using a technological device (cell-phone, tablet, MP3 players, e-readers) during 

school hours (with exception to the lunch period, and times when they have explicit 
permission from a staff member), they will receive a Genten, and the device will be 
confiscated.  If this occurs multiple times and/or a major violation of the technology 
agreement (listed above) is violated, the student will receive a Chui, and the device will be 
confiscated for pick-up by the parent.  Additionally violations could result in loss of all 
computer/internet privileges, and a special technology contract.  
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SECTION 6: ATTENDANCE 
 
6.1 Tardies  
 
The Sheridan Japanese School day begins at 7:55 a.m.  Students arriving after 7:55 a.m. are 
considered tardy.  Students entering a class late disrupt instruction and miss important 
announcements.  Students who are not on time to their classes throughout the day are also 
considered tardy.  Students may be required to make up time during their lunch period (15 
minutes maximum) if they are tardy to any class.  High school students who are late from off-
campus lunch will not be permitted to go off-campus for lunch the following day and may lose 
this privilege completely. All students who are tardy for classes and school activities will receive 
a genten. 
 
Students who have 3 or fewer unexcused tardies in a grading period may attend club meetings 
and participate in practice but may not vote, participate in performances, games, or non-
academic field trips.  Students who have more than 3 unexcused tardies in a trimester will be 
placed on behavioral probation,  may not attend club meetings or activities, sports practice, 
games, any extracurricular activities, or non-academic field trips.  
 
6.2 Absences  
 
The Parent/Guardian must contact the school before 8:30 a.m. to report a child’s absence for 
that day.  We will not accept phone calls from students regarding attendance.  Regular and 
punctual attendance is expected of our students and our staff.  Students who are absent miss 
an important part of their education.  
 
As stated in the Admissions Agreement, students are responsible for making up missed work in 
each class.   
 
See ‘Make-up Work’ under Academics for further information. 
 
6.3 Absences for Academic Field Trips  
 
Academic field trips are counted as class time.  If a student is unable to participate in the field 
trip, a make-up assignment will be required by the teacher. 
 
6.4 Early Departure  
 
Please notify the school ahead of time (by 8:30 the day of) if your child will be leaving early.  
Any amount of school time missed by a student is a loss of an educational opportunity.  
Therefore, parents are encouraged to schedule medical appointments, etc. AFTER school 
hours.  We understand that occasionally your child will need to leave school early. In this event, 
written notification is required. Additionally, parents need to fill out and sign the Mid-Day 
Departure Sign-Out Sign-In Log (located at the front desk) before leaving the premises with the 
student.  
  
6.5 Planned Absences  
 
When a student is going on a trip, has an appointment, or has some situation that will require 
absence from school, please notify the school in writing in advance so that a program may be 
developed to prevent him/her from getting too far behind in work.  Unless the absence involves 
bereavement or incapacitation, it is expected that the student will keep up with all classes and 
homework assignments missed during the absence.  
(See Section 3.7,3.8: pg. 18-19) 
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6.6 Voluntary Withdrawals  
 
When it becomes necessary for a student to withdraw from school for any reason, please notify 
the SJS office in writing at least one week prior to the actual departure.  Parents and the student 
may be asked to participate in an exit interview.  All school texts and supplies must be turned in.  
 
6.7 Withdrawal 
 
Students with ten (10) consecutive days of absence – excused or unexcused – will be, by 
Oregon Administrative Rule 581-23-0006(4)(b), dropped from school enrollment. Absence, for 
the purpose of this O.A.R., is defined as not being present in more than half of assigned 
classes. Re-enrollment will require a parent conference with school personnel. Parents must 
contact the school promptly to schedule a conference or the student and parent will be referred 
to the Executive Director. Failure to comply with the attendance Administrator’s 
recommendation may result in a referral to law enforcement and a citation may be issued under 
ORS 339.925. Parents should pre-excuse long term absences such as family circumstances 
that cannot be avoided.  
 
6.8 Truancy  
  
A student who is absent from school or from any class without permission will be considered 
truant and will be subject to disciplinary action. Consequences may result including, but not 
limited too; detention, suspension, expulsion, ineligibility to participate in athletics or other 
activities, and/or loss of driving privileges.  Parents of students absent for more than 5 days will 
receive a truancy letter. 
   
6.9 Excused Absences 
 
School attendance is the responsibility of the students and their parents. When returning to 
school after an absence, including absences during a day in which the student has already 
attended, a student must bring a note signed by the parent that describes the reason for the 
absence, unless such notification was given at the time of departure. If the absence is for 3 or 
more school days and the school was not previously notified, parents must provide a reason in 
writing and a direct call to the school to excuse the absence.  Absence from school or class will 
be excused under the following circumstances: 
 
1. Illness of the student; 
2. Illness of an immediate family member when the student’s presence at home is necessary; 
3. Emergency situations that require the student’s absence; 
4. Field trips and other school-approved activities; 
5. Medical or dental appointments.  Confirmation of appointments may be required; 
6. Other reasons deemed appropriate by the school director when satisfactory arrangements 

have been made in advance of the absence. 
 
Students may be excused on a limited basis from a preplanned classroom activity or from 
selected portions of the established curriculum on the basis of a disability or for personal, 
religious or ethnic considerations. 
 
Absences for reasons outside those defined in the above list will not be excused. 
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6.10 Leaving the Grounds  
 
Students may not leave the grounds without parental and staff permission during school hours. 
Ninth through twelfth graders, during their lunch hour, who have submitted signed 
parent/guardian permission may only go to public places minors are legally permitted to attend. 
Any other location, including private homes, requires specific authorization (name and address) 
signed by the parent or guardian. It is expected that all students behave courteously and 
responsibly while they are off campus, or this privilege will be revoked. Students, without 
specific written permission, may not drive others or be driven by others. The first violation of this 
will result in: 1 chui and being placed on behavioral/disciplinary probation.  A second occurrence 
in one trimester will result in the loss of this privilege (driving to and from school and leaving 
campus) for the trimester. 
 
6.11 Inclement Weather Closure  
  
The Sheridan Japanese School will follow the Sheridan School District decisions for delay or 
emergency weather closure.  In the event of inclement weather, access the school web site 
www.sheridanjapaneseschool.com.  Specific information regarding school delays and closings 
will be posted and updated.  
 
McMinnville radio station KLYC 1260, Salem radio station KSLM 1390, Portland Station KEX 
1190, KATU Channel 2, KOIN Channel 6, and KGW Channel 8 will also carry any school 
schedule changes.  Our schedule may change in one of four ways:  
  
1.  One hour late start (9:00 a.m.)  
2  Two hour late start (10:00 a.m.) 
3.  Three hour late start (11:00 a.m.) 
4. School closure. 
  
There could also be the possibility of an early dismissal due to bad weather or other district 
emergency.  It is important for parents to discuss with their students what to do in this type of 
situation and to follow the instructions for "Sheridan Schools" or "Sheridan School District" that 
may be broadcast on the news.   
 
On some occasions, SHS or Faulconer-Chapman may be closed due to site-specific 
boiler/flooding issues and we will have school.  In this case, you may be called by the district’s 
auto-dial system. If there is any doubt, PLEASE always visit our website. 
 
6.12 Emergency Contacts Required  
 
SJS needs to have emergency contact information for all students in case we are unable to 
reach the parents in an emergency.  This means phone numbers of people who can pick up a 
student as well as additional contact numbers for parents (i.e. work and cell).   

 

SECTION 7: CONCERNS/CONFLICT RESOLUTIONS 
 
 
7.1 Student Concerns 
 
Should a student have any school-related concerns, the following procedure should be followed:  

 Step One: Meeting or phone call with the staff and person involved.  If unresolved, 
proceed to step two.  

 Step Two: Meeting or phone call with the director, staff member, and person involved.  

http://www.sheridanjapaneseschool.com/
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7.2 Parental Concerns   
 
Should a parent have any school-related concerns, the following steps, in most circumstances, 
should be followed IN ORDER, progressing only until the concern is resolved.  
 

Step One:    Meeting or phone call with the staff and person involved.  If unresolved,    
 proceed to step two.  

Step Two:    Meeting or phone call with the director, staff, and person involved.  If   
  unresolved, proceed to step three.  

Step Three:  Meeting with a School Council representative, the director and staff 
Step Four:    Meeting with a Board representative, school council representative, the   

  director, and staff.  
Step Five:    Appeal to the SJSF Board 

 
SJS is an autonomous entity from the Sheridan School District.  Conflict resolution must be 
addressed within the SJS structure. 
 

SECTION 8: DISCIPLINE AND BEHAVIORAL CODE 
 
8.1a Summary 
 
The Sheridan Japanese School requires that parents, students, and staff sign an admissions 
agreement prior to the start of the school year.  The agreement discusses appropriate behavior 
of all parties, including respect, safety, appropriate language and agreement to follow all rules.  
In addition, students are reminded that ALL people at the school (students, teachers, 
educational assistants, parents, and volunteers) deserve respect at all times. SJS has two 
levels of disciplinary action. 
 
8.1b Level I - Gentens 
 
Gentens are warnings for not following school regulations concerning general behavior 
expectations. (See Section 2.4: pg. 11) Gentens are documented in a student’s file, and points are 
subtracted from the home island advisory group. The following genten disciplinary actions will 
be taken per trimester: 

1. The first Genten means 10 points are subtracted from the advisory points and a 
lunch detention will be served.  If the item is a cell phone, iPod,etc., hat, or other 
item, the item is forfeited for the day.  

2. The second Genten in the same grading period means 10 points are subtracted 
from the advisory points, the parents/guardians are informed through bi-weekly 
progress-report, and a second lunch detention will be served.  If the item is a cell 
phone, iPod, hat, or other item, the parent/guardian must pick it up. 

3. The third Genten in the same grading period means 10 points are subtracted from 
the advisory points, the parents/guardians are informed, and a third lunch detention 
must be served.  If the item is a cell phone, iPod, hat, or other item, it is taken away 
for the week and a parent/guardian must pick it up. 

4. The fourth Genten in the same grading period means 10 points are subtracted from 
the advisory points, the parents are contacted via phone/email and a fourth lunch 
detention must be served.  If the item is a cell phone, iPod, iPad, hat, or other item, 
it is taken away for the trimester and a parent/guardian must pick it up. 

5. The fifth Genten in the same grading period means 10+50 points are subtracted 
from advisory points, a Chuii is issued, and five additional lunch detentions must be 
served. The parents/guardians are contacted and 5 detentions must be served, 
and a conference will be suggested. 
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8.1c Level II – Chuui 
 
Chuui include but are not limited to the following infractions: cutting class, excessive talking, rule 
violation, excessive tardiness, destruction to school property, destruction to property of others, 
rude and/or discourteous behavior, violation of technology agreement, unacceptable language, 
fighting, disruptive and uncooperative behavior, plagiarism, truancy, accumulation of Gentens, 
etc. 
 
Chuuis accumulate throughout each trimester [and may be carried forward into subsequent 
trimesters at the discretion of the Executive Director.] Please note that there are various levels 
of Chui, and that certain infractions may warrant higher levels of Chuis.  Accumulation of Chuis 
(for example, 5-Genten chuis) will raise the level of consequences. Additionally, while chuui 
consequences, listed in this handbook will be followed, consequences will be tailored to fit the 
needs of the student, at the discretion of the Executive Director. 
 
1.  First Level/ Offense: A Chuui is administered.  Student will receive one week of lunch 
detention; all off-campus lunch privileges will be suspended until the Chui is served.  The 
Executive Director and the student will have a conference, and the parents will be informed. 
 
2. Second-Level/Offense: In addition to first-level consequences and/or will be placed on one 
week of disciplinary probation, and will be ineligible to participate in: athletic activities, off-
campus privileges, field trips, club activities, and electives.  A conference between the family, 
student, and Executive Director will occur, and a behavioral contract will be issued and agreed 
upon by all parties. 
 
3. Third-Level / Offense:  In addition to level one and two, the student will be placed on 
disciplinary probation for three weeks and will be ineligible to participate in: athletic activities, 
and extracurricular activities. A behavioral contract will be issued, and a conference will occur.  
In limited cases an in-school suspension may be issued. 
 
4. Fourth-Level / Offense:  In addition to the previous levels, students will lose all privileges and 
in most cases will be served an in-school suspension.  Depending on the nature of the 
infraction, an out-of-school suspension may be served.  In both cases, the students are 
responsible for making up all missed work or class-time. 
 
8.2 Plagiarism 
 
The SJS staff will provide adequate instruction and training regarding plagiarism and strategies 
to prevent plagiarism. In the case that an act of plagiarism is committed, the following will occur: 

1. First Offense:  A Chuui is administered.  Student will receive a zero on the 
assignment and must redo it for 50% of the total grade.  The teacher contacts a 
parent/guardian and a note is placed in the student’s discipline file. 

2. Second Offense in any subject: A Chuui is administered.  Student will receive a 
zero on the assignment and must redo it for 25% of the total grade.  The director 
contacts a parent/guardian and a note is placed in the student’s discipline file.   

3. Third Offense in any subject: A Chuui is administered.  Student will receive a zero 
on the assignment and an F in the class.  The director contacts a parent/guardian 
and a note is placed in the student’s discipline file. See Credit Recovery under 
Tracking Progress 

 
Plagiarism offenses are tracked and counted with each new grading period. 
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SECTION 9: ALCOHOL, TOBACCO, OTHER DRUGS, WEAPONS, AND STUDENT POSSESSIONS 
 
9.1 Alcohol, Tobacco, and Drugs 
 
Sheridan Japanese School is a NON-SMOKING campus, including the building, sidewalks, and 
parking lot.  
  
It is against the law for minors under the age of 18 to possess any form of tobacco.  A student, 
volunteer, family member, staff-member will not knowingly possess, use, transmit, or be under 
the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, 
alcoholic beverage, drug-related paraphernalia, or intoxicant of any kind on school grounds or 
off school grounds at a school activity, function, or event.  If this law is violated, law enforcement 
officials will be notified.  Student possession, use, sale, or supply of tobacco, alcohol or unlawful 
drug resulting in arrest or citation reflects on the greater SJS Student Body and will result in 
disciplinary action. Use of a drug authorized by a medical prescription from a licensed physician 
for use during school hours will not be considered a violation of this rule.  
  
9.2 State Law Pertaining to Dangerous Weapons  
 
In accordance with state laws, students are not allowed to bring unto the school grounds 
firearms, knives, straight razors, explosives, noxious or irritating or poisonous gases, poisons, 
drugs, and any other device or instrument that could potentially cause physical harm if used 
improperly.  In addition, students may not bring replicas of weapons to school.  
  
If this law is violated, law enforcement officials may be notified.  The Sheridan Japanese School 
has a zero tolerance policy in regard to weapons, conversations that may mention violence to 
others, or "pretending" to have a weapon.  Under state and federal law, expulsion from school is 
required for a period of not less than one year for any student who is determined to have 
brought a weapon to school. 
 
9.3 Distribution of Material  
  
All aspects of school-sponsored publications, including web pages, newspapers, and/or 
yearbooks, are completely under the supervision of the staff.  Students may be required to 
submit such publications to the director for approval.  
  
Written materials, handbills, photographs, pictures, petitions, films, tapes, or other visual or 
auditory materials may not be sold, circulated, or distributed on school property by anyone 
without the approval of the administration.  
  
9.4 Dress Code  
  
Student dress sets the tone for the learning environment, and appropriate student dress is part 
of the SJS acceptable standards of conduct. 
  
Unacceptable dress includes, but is not limited to:  
  
1. Hats, hoods, bandanas, sunglasses, goggles, combs, etc. on the head  
2. Clothing worn inside out, visible boxer shorts, clothing with holes or rips. 
3. Any clothing article which displays obscene words, pictures, or designs and/or conveys a 

sexually suggestive remark and/or that depicts alcohol, tobacco, drugs, or violence  
4. Clothing that is revealing, transparent, and/or exposes the midriff, navel, cleavage, or 

underwear; shorts, skirts, and dresses must be fingertip length or longer; tank tops must have 
straps with at least a 3-finger width and not be cut too low under the arms; etc.  
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In addition, footwear must be worn at all times.  If students have a need to wear footwear other 
than canvas slip-ons for medical or support reasons, parents should notify the Director to make 
accommodations.  Athletic shoes with non-marking soles must be worn for P.E.  
  
Appropriate clothing will be supplied for students who come to school inappropriately dressed. If 
a student refuses to change, his or her behavior will be treated as a refusal to comply with 
direction from the school staff and may subject the student to additional disciplinary action. 
Further violations of the dress code will result in a parent conference.  
   
9.5 Cell Phone Use 
 
SJS is a no Cell Phone Zone.  All students who possess a cell phone must have it powered off 
between 7:30 a.m. and 3:00 p.m., (with exception to the lunch-hour) and during all after-hours 
school activities. Violations of this policy without permission will result in the confiscation of the 
cell phone for the remainder of the day.   
 

SECTION 10: TRANSPORTATION 
 
10.1 General Guidelines for the Transportation of Students 
 
General Rules: 

1. Staff members/faculty/interns/volunteers may only drive students if it is to or from a 
school-sponsored activity. 

2. Staff members/faculty/interns/volunteers may never drive alone with a student.  
3. There must be one or more students and/or two chaperones with one student.  Trips 

involving students must have a sufficient number of adult chaperones and students to 
preclude the appearance of inappropriate personal involvement with students. 

4. Transporting students requires parental permission slips that indicate the transportation 
is by personal vehicle.  

5. The SJS Executive Director must approve any use of personal vehicles.  
6. All drivers shall conduct themselves in a professional manner at all times. 

 
A volunteer driver must 

1. Be at least 21 years of age 
2. Possess a valid driver's license, vehicle registration and proof of current auto liability 

insurance in compliance with state standards AND have them in their possession while 
transporting students 

3. Be able to read maps and road signs 
4. Have no history of crime against a person 
5. Strictly obey all traffic signals and rules. 

 
A volunteer driver should check the following items before transporting anyone: 
 

1. Be sure that the vehicle is in safe and legal operating condition  
2. Be certain of the route and destination 
3. Bring a cell phone, if one is available, and have contact numbers to call should he/she 
4. encounters difficulties.   

 
A volunteer driver shall not 

1. Inquire about any student’s personal information, including but not limited to, age or 
immigration status. 

2. Make sexually explicit comments, solicit sexual favors or engage in sexual activity of any 
kind. 
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3. Solicit or accept money or bribes from riders. 
4. Solicit or accept controlled substances, alcohol, or medications from riders. 
5. Use alcohol, narcotics or any controlled substance or be under their influence while 

transporting persons. 
6. Smoke in the vehicle when rider(s) are present. 
7. Wear any type of headphones or use a cell phone while driving. 
8. Proselytize individuals being transported on any subject. 

Verified incidents of staff member/faculty/intern/volunteer driver misconduct will cause the 
immediate revocation of driving privileges for SJS. 

10.2 Pick Up and Drop off in the Parking Lot  
 
Please do not leave your vehicle unattended at the parking lot curb in front of the school during 
arrival and dismissal times.  If you choose to come inside during that time, please use the 
designated parking spaces in the lot.   
 
Students may be dropped off no earlier than 7:30 unless prior arrangements have been made 
with the director.  Students must be picked up by 3:30 unless they are participating in a school-
approved activity or have made prior arrangements with the director.   
 
During drop-off (7:30 to 7:55) and pick-up times (3:15 to 3:30), the area needs to stay clear so 
students can cross the parking lot safely and families can easily and safely drop off or pick up 
their students. Those students who are not picked up by 3:30 will be asked to sit in the front 
entrance area.  There is no open gym or computer lab use after 3:30 unless special permission 
is granted from a staff member.  Students are not allowed to wait in the back of the school at 
any time. Students who violate this will receive a Genten and further consequences, if 
necessary.   
 
10.3 Parking 
 
When parking at SJS, please use any available spaces in the parking lot before parking on the 
street.  During school events, in an effort to reduce our impact on the neighboring residences, 
parking will be allowed in the back parking lot and along the parking lot curb. 
 
10.4 Cars  
 
Vehicles parked on school property are under the jurisdiction of the school.  Students 
possessing a vehicle must have a valid driver's license, current vehicle registration, and 
automobile insurance.  Parental and administrative approval is required in order for students to 
drive during the lunch hour.  We ask that students who drive to and from school use the parking 
lot and not park on the street  
 
Except for pick up and drop off times and student/staff parking, vehicles may park at the curb in 
the front of the building. 
  
10.5 Bicycles, Roller blades, Scooters, and Skateboards  
 
Bicycles may be parked near the school building during school hours.  A bike lock is 
recommended.  The school assumes no responsibility for loss. Helmets must be worn.  
Skateboards, scooters, and roller blades are not to be used on raised side walk areas.  
Students wishing to bring these items must carry them in and ask that they be held in the office 
until dismissal.  Items must then be carried to the sidewalk off campus before being taken 
home. The Sheridan Japanese School is not liable for lost or stolen items. 
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10.6a Bus Transportation  
 
The SJS has a written contract with the Sheridan School District, which follows state law for 
charter schools and which states that our students may ride the bus on EXISTING Sheridan 
School District routes as space allows.  Therefore, our students will be dropped off and picked 
up at Sheridan High School.  There is no supervision on their walk from SHS.  
 

Bus Riding: Riding the school bus is a privilege. Students will follow all Sheridan School District 
policies and rules regarding ridership. 

 
10.6b Transportation Rules 
 
The following rules shall apply to student conduct on district transportation: 
 
1. Students being transported are under the authority of the bus driver. 
2. Fighting, wrestling or boisterous activity is prohibited on the bus. 
3. Students will use the emergency door only in case of emergency. 
4. Students will be on time for the bus, both morning and evening. 
5. Students will not bring firearms, weapons or other potentially hazardous materials on the 

bus. 
6. Students will not bring animals, except approved assistance guide animals, on the bus. 
7. Students will remain seated while bus is in motion. 
8. Students may be assigned seats by the bus driver. 
9. When it is necessary to cross the road, students will cross in front of the bus or as instructed 

by the bus driver. 
10. Students will not extend their hands, arms or heads through bus windows. 
11. Students will need written permission to leave the bus at locations other than home, school 

or standard drop-off point. 
12. Students will converse in normal tones; loud or vulgar language is prohibited. 
13. Students will not open or close windows without permission of the driver. 
14. Students will keep the bus clean and must refrain from damaging it. 
15. Students will be courteous to the driver, fellow students and passers-by. 
16. Students who refuse to obey the directions of the driver or refuse to obey regulations may   
      forfeit their privilege to ride on the buses. 
  
SJS Students who are referred for behavior problems on the bus may receive these 
consequences:  

1. First referral --- placed on probation  

2. Second referral --- one week suspension of the bus privileges  

3. Third referral --- 10 school-day suspension of bus privileges  

4. Fourth referral --- loss of bus privileges for remainder of school year  
 
10.7 Student Transportation in Private Vehicles  
 
Parents, employees and other designated adults may be permitted to use private vehicles to 
transport students other than their own children on field trips and other school activities with 
director and parental consent (via signed consent).  The parent, employee or other adult driving 
must be properly licensed and must provide proof of insurance.  The insurance shall meet or 
exceed minimum requirements as established by the state of Oregon. The vehicle must contain 
an adequate number of seat restraints and the driver must require their use.  The child safety 
system must elevate the person so that a safety belt or safety harness properly fits the 
individual and meets the min. standards and specifications of law. Those transporting students 
must read “Interacting w/ Minors” guidelines and sign the Driver Code of Conduct Form. 
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10.8 Student Drivers 
 
Licensed student drivers may drive to and from school, but must not drive other students, with 
no exception unless the other student is a member of their family and written permission is 
given by both families.  In the case that both the passenger and driver are both 18, the 
requirement of parental permission is waived. Any violation of this policy will result in severe 
consequences, including but not limited to: chui, probation/ineligibility to participate in school 
activities and loss of driving privileges (to and from school) . All DMV regulations still apply. 
 

SECTION 11: OPPORTUNITIES FOR STUDENTS 
  
11.1 ASPIRE 
  
ASPIRE is a parent volunteer group that provides support and mentoring to upper level high 
school students by helping them with scholarships, financial aid forms, and college visitations, 
as well as other college decision making.  High school juniors and seniors wishing to be 
mentored by an ASPIRE volunteer must have parental permission.  
  
11.2 Clubs 
 
Remember, all clubs, after school activities, and electives are student choices. 
 
SJS students have the opportunity to be involved in activities such as: Student Council, SJS 
Taiko Drummers, National and Junior National Honor Societies, the Japanese National Honor 
Society, , and others--all of which require a full-year commitment.  Students will be given time in 
the beginning of the year to choose and design their club experiences. 
 
11.3 ‘120 Minutes’ 
 
Teachers provide tutoring for students after school hours, on their own time in order to help all 
students. The cost per hour is $12.  This is a program directed and organized by Haydn McLay. 
 
11.4 Electives 
 
Students will also be given several opportunities for graded elective-classes, ranging from choir, 
and Japanese culture and art, to martial arts and physical education.  Elective options will be 
provided to the students at the beginning of each trimester.  Sign-ups will be via email/Google 
Forms. 
 
11.5 Student Council – Officers: 
 
 President -- As the leader of the student council, the president is responsible for announcing 
meetings, preparing the meeting room, having the necessary papers/supplies at each meeting, and 
conducting the meeting. She or he must prepare an agenda, call the meeting to order and follow the 
agenda, lead the discussion, refrain from taking part in the discussion, be able to explain and 
summarize the discussion for others, vote only when there is a tie, count votes, and announce vote 
results to the Student council. The president also serves as the spokesperson for the school and the 
council. the president is also the student body president. 
 
 Vice President -- The vice president serves as the president’s chief assistant and must, 
therefore, know the president’s job thoroughly and be able to replace him or her in case of absence. 
The vice president also coordinates various student council committees and coordinates with all 
class representatives and attends all class representative meetings. 
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 Treasurer -- The treasurer is responsible for keeping neat and accurate records of all 
student council funds and how the money is spent. The treasurer must work with the SJS 
bookkeeper and the school council made up of parent volunteers. The treasurer shall prepare 
budgets, fill out reimbursement forms, and report on financial matters at each meeting. 
  

Secretary -- The secretary is responsible for keeping the minutes—a written record of each 
meeting—including the wording of each motion and the number of votes for and against each 
motion. He or she must also read the minutes from previous meetings, write/respond to 
correspondence pertaining to student council business, and publicize all meetings. The secretary 
must work closely with the advisor/Executive Director for approval of minutes, agenda, and topics. 
 
 Sergeant-at-Arms (parliamentarian) -- The sergeant-at-arms (parliamentarian) 
makes sure the student council follows the parliamentary procedures basic sets of 
rules to keep meetings orderly and to ensure that everyone has a chance to participate. 
 
 4th/5th grade class representative -- One student is chosen to represent the 4th/5th grade.  
This student will attend student council meetings, hold class meetings, but is not a voting member.  
A volunteer must agree to sponsor this student. 
 
 6th/7th grade class representative -- One student is chosen to represent the 6th/7th grade.  
This student will attend student council meetings, hold class meetings, but is not a voting member.  
A volunteer must agree to sponsor this student. 
 
 8th grade class representative -- One student is chosen to represent the 8th grade.  This 
student will attend student council meetings, hold class meetings, organize the promotion trip and 
promotion ceremony, but is not a voting member.  A volunteer must agree to sponsor this student. 

 
11.6 Other Activities 
 
11.6a OBOB-Oregon Battle of the Books:   
 
This is an activity that involves groups of four students at the elementary, middle, and high 
school levels to read 12-16 books.  The first battle is to compete at the school-wide level 
(usually in February).  For the second battle one team at each level from SJS can be chosen to 
participate for the regional level.  It is hoped that SJS would have all three levels go to state.  
The students organize their own teams.  At least one parent volunteer is needed for each team.  
The parent volunteer reads the books, gives questions to the students, encourages camaraderie 
and is available for the battles. 
 
11.6b Big Brother/Big Sister (Buddy):   
 
This is led by a student council member.  This person organizes a match between the older 
students and the younger students.  The older students are guides and mentors to the younger 
students.  Activities might include special gift exchanges, special lunch meetings and places, 
other activities.   
 
11.6c Lego Robotics:   
 
Lego robotics is a team of students who prepare a Lego robot, a presentation, and challenges.  
The team consists of 4th-9th grade students.  There is a set number of students.  SJS has had a 
team the last two years.  The cost per student is approximately $20 to participate and 
approximately $10 for creating a t-shirt. 
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11.6d Regional Spelling Contest:  
 
Students from 4th-12th grade are encouraged to participate in an annual spelling contest, usually 
held in April.  One winner in each level is chosen to go to the regional competition: elementary, 
middle, and high school.  There is no fee. 
 
11.6e Japanese Speech Contest:  
 
 Every year, SJS students are chosen to compete in a Japanese speech contest held at the 
Portland World Trade Center.  Approximately two people are chosen in each level: beginning, 
intermediate, native.  It is hoped that all students would aspire to compete in this competition.  
There is no fee. 
 
11.6f Honor Societies (NHS, JNHS, NJHS, and others) 
  
Students who have a cumulative GPA 0f 3.5 or higher from 6th grade through February of their 
7th grade year and maintain high moral and ethical standards will be eligible to apply.  An 
application and recommendations must be completed and submitted on time to the advisor(s). 
 
Students who have a cumulative GPA of 3.5 or higher from 9th grade through February of their 
10th grade year and maintain high moral and ethical standards will be eligible to apply.  An 
application and recommendations must be completed and submitted on time to the advisor(s). 
 
All honor society students (including Japanese Junior and Senior) must fulfill volunteer and 
other academic requirements as stipulated by the honor society advisors.  Induction takes place 
during the annual dinner/auction fundraiser in March.  ALL honor society students who are 
being inducted and/or continuing are required to participate. 
 
11.6g Field Trips  
 
During the year, students may participate in field trips to various sites of educational, cultural or 
other extracurricular purposes.  All students are considered to be “in school” while participating 
in school or district sponsored field trips.  Permission forms will be sent home to parents prior to 
any trip.  These slips must be signed and returned before students may participate in the field 
trip.  Parents will sign a form during registration for shorter, walking field trips in town.  Students 
are expected to follow all school rules and to participate in all aspects and activities on any field 
trip unless prior arrangements are made with the director, or as required by special needs, or 
IEP (Individual Education Plan) specifications 
 
11.6h Sports 
 
SJS, and the Sheridan School District have a co-operative OSAA (Oregon Sports Athletic 
Association) agreement which allows our students to participate in sporting activities offered..  A 
sports physical is required every two years.  Guidelines, code of ethics, and other requirements 
for SJS, Faulconer-Chapman, Sheridan High School must be followed.  All students who 
participate in sports must have insurance coverage either through the school districts or home, 
and pay the required sports fee (See Fees). 
  
11.6i Talented and Gifted  
 
In accordance with ORS 581-22-403, Sheridan Japanese School has the ability to identify and 
to provide services for students with exceptional academic talents or intellectual gifts. It is our 
assumption that all students are talented and gifted and our curriculum is currently designed to 
provide individual students with appropriate educational programs to maximize their potential.  
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11.7 Additional Information 
 
11.7a Fees 
  
The student body fee for the 2014-2015 school year is $125.00 per student.  This money is 
used for purchasing supplies for cultural activities, presentation groups, assemblies, field trips, 
awards night (any student body fund activities). Hardship waivers/payment plans are available.  
Please contact Hyde sensei for payment options. 
 
Students may be charged an activity fee per club or activities they join. 
 
Students who damage or lose textbooks and/or library books will be required to pay the 
replacement cost(s). On limited occasions, students may be asked to purchase novels or used 
textbooks at a discounted cost. 
 
High school students who wish to take a class at Sheridan High School may be required to pay 
additional fees directly to the Sheridan School District.  
 
High school students wishing to take AP classes must pay the fees prior to taking the spring 
test.  (See “Classes”) 
 
Seventh and eighth graders who participate in Faulconer-Chapman sports are required to pay 
the applicable sports participation fee directly to Faulconer-Chapman. 
 
High school students who participate in OSAA sports are required to pay the applicable sports 
fee directly to Sheridan.  
 
11.8 Lunch  
 
Applications for free or reduced lunches are distributed during the SJS registration.  All 
applications will remain confidential. Additional forms are available.  Filling out these forms is 
critical to our receiving grants!  Even if you choose not to participate in the lunch program, filling 
out these forms still helps us.  
 
Any student wishing to participate in the Sheridan District Lunch Program must pay in advance.   
Payments are made to Sheridan School District 48J, and given to Hyde sensei to take to the 
high school. No credit is given to anyone.   
 
11.9 Off-Campus Lunch 
 
(See Section 6.10: pg. 27) 
 

SECTION 12: RECORD-KEEPING, HEALTH & MEDICAL 
 
12.1 Enrollment Deadlines 
 
All re-enrolling students are required to submit the “Returning Student Intent to Enroll Forms” to 
the SJS office on the deadline specified in April.  “New Student Enrollment Applications” are 
also required to be submitted by the specified April deadline. 
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12.2 Change of Status/Contact Information  
 
Families must inform the school in writing of any changes that occur during the year for any and 
all contact information.  This includes, but is not limited to, emergency numbers and contact 
info, e-mails, address, guardianship, etc. Students cannot be released from school without 
permission from a parent, guardian, or designated emergency contact.  
 
12.3 Transcripts  
 
High school students who wish to obtain an official or unofficial transcript must give a one-week 
notice to the Director and/or Office Manager.  There will be no charge for transcripts. 
 
12.4 Student Records  
 
A student's cumulative school records and files are confidential and protected from 
unauthorized inspection or use.  All access and release of education records, with or without 
parent notice and consent, will comply with all state and federal laws.  
  
Permanent records include but are not limited to the following: name of student, birth date and 
place of birth, name of parent/guardian, date of entry into school, name of school(s) previously 
attended, subjects taken and grades received, credits earned, progress toward CIM, 
attendance, and date of withdrawal.  
 
12.5 Health and Medical 
 
Health Insurance Portability and Accountability Act (HIPAA) Disclosure.  SJS may be required 
by law to disclose protected health information regarding students. We may disclose your 
student’s protected health information to state and federal agencies that regulate us as required 
by law. For example: Oregon Department of Education, Oregon Department of Human 
Services, Oregon Medical Assistance Programs, United States Department of Education under 
the Individuals with Disabilities Education Act also known as IDEA. 
 
12.6 Emergency Medical Treatment  
 
A student who becomes ill or is injured at school must notify staff as soon as possible.  In the 
case of a serious illness or injury, the school will attempt to notify parents according to 
information provided on emergency forms and submitted by parents to the school. Please note 
that in serious cases including but not limited to: losing consciousness, etc., the school may 
need to dispatch an ambulance. ALL attempts will be made to inform the parents prior to this 
occurring. If the student is too ill to remain at school, the student will be released to the student's 
parents or to another person as directed by parents on the student's emergency form.  A copy 
of the Health Office Visits form and Injury Form will be sent home when applicable. 
  
12.7 Medication at School  
 
Students who must carry medication may be permitted to self-administer medication when the 
necessary permission form and written instructions have been submitted.  If it is necessary for 
your child to take medication during school hours, the following procedures must be followed:  
 
12.8 School Administered Medication  
 
Requests for the school staff to administer medication shall be made by the parent/guardian in 
writing through use of the “Authorization for Medication Administration by School Personnel” 
Form. 
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12.9 Medical Procedures 
 
Center for Disease Control (CDS) and local health recommendations will be followed as 
applicable. Written instructions of the physician are required for all requests to administer 
prescription medication.  Such instructions must include the following information: name of the 
student, name of the medication, dosage, route, frequency of administration and any special 
instructions.  A prescription label meets the requirements for written instructions from the 
physician, if the information above is included. 
 
Written instructions by the parent must include the above information. Instructions are required 
for all requests to staff in order to administer nonprescription medication. i.e.: aspirin, Tylenol, 
ibuprofen (Advil), cough drops, eye drops, nasal spray, etc.  The office will not provide any over-
the-counter medication under any circumstances. 
 
All medication to be administered by the school is to be brought to school by the parent in its 
original container.  Medication not picked up by the parent within five school days of the end of 
the medication period or at the end of the school year, whichever occurs first, will be disposed of 
by the school. 
 
12.10 Self-Medication  
 
Students in grades [9-12] are permitted to self-medicate prescription and nonprescription 
medications upon written request of the parent and with school director permission. Such 
permission may be indicated on the prescription label.  All medication must be kept in its 
appropriately labeled, original container.  The student’s name is to be affixed to nonprescription 
medication. The amount of medication in the possession of the student while at school must not 
exceed the dosage necessary for one school day. 
 
12.11 Immunizations   
 
A student must be fully immunized against certain diseases or must present a certificate or 
statement that, for medical or religious reasons, the student should not be immunized.  Proof of 
immunization may be personal records from a licensed physician or public health clinic.  
  
Any student not in compliance with Oregon statutes and rules related to immunization may be 
excluded from school until such time as he/she has met immunization requirements. ORS 
433.235 through 433.280. Parents will be notified of the reason for the exclusion. Students will 
be held accountable for all missing assignments.  Please see missing assignments. 
 
12.12 Insurance 
 
The Sheridan Japanese School does not carry medical accident insurance on its students. For 
sports-related insurance see Sports 
 

SECTION 13: ADDITIONAL POLICIES 
 
13.1 Dances 
 
All students must adhere to SJS policies and discipline requirements.  SJS students are 
required to bring their student body card to all dances and must have a signed permission slip 
by parents or guardians.  Non-SJS student visitors must have a pre-authorized form signed by 
their home school principal or assistant principal and must have a signed permission slip with 
sponsoring SJS student and parent or guardian.  Students may not leave a dance and re-enter 
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unless authorized by an adult chaperon. No backpacks or personal beverages will be allowed at 
dances. A minimum of two parent volunteer chaperons (over the age of 21, with a background-
check) and one SJS staff member are required before a dance will be authorized.  Any non-SJS 
student over the age of 18 must have permission from the director before being admitted to the 
dance.  The director reserves the right to refuse any visitor(s). Additionally, attendees of SJS 
dances are not granted in and out privileges. Once they leave the building for any reason, they 
are not allowed to return. 
 
13.2 Office Telephone Use  
 
Students may not use the office telephone or accept phone calls during class time unless an 
emergency exists.  During non-class time, students may use the phone with staff permission if it 
is urgent.  
 
13.3 Lost and Found  
 
All equipment, books, clothing, etc. should be marked with the student's name.  Please check 
the Lost & Found frequently during the year.  All items that remain at the end of the school year 
will be donated to the school’s annual garage sale. Sheridan Japanese School is not 
responsible for any lost personal and/or technology items such as IPAD/IPODS, e-readers, etc. 
 
13.4 Media Access to Students  
 
Media representatives may interview and photograph students involved in instructional 
programs and school activities, including athletic events and summer camps.  Information 
obtained directly from the student does not require parental approval prior to publication.  
Parents who do not wish their child to be interviewed or photographed should instruct their child 
accordingly. Parents will be asked to give permission for their students to be photographed.  
See form. 
 
13.5 Foreign Exchange Students  
 
The Board of Directors must approve the enrollment of foreign exchange students.  The 
Sheridan Japanese School may have one exchange student per year.  Admissions of an 
exchange student will be made only at the beginning of the school year.  All arrangements for 
admission must be completed by August 1, prior to the beginning of the school term.  Foreign 
exchange students admitted to school under an F-1 visa status will be required to pay tuition as 
required by law and at the rate established by the Board.  Exchange students attending school 
under a J-1 visa will be granted tuition waivers.  Foreign exchange students may be awarded an 
honorary high school diploma upon satisfactory completion of the school's prescribed course of 
study.  
 
13.6 Visitors  
 
Family members are always welcome and encouraged to visit.  Sign-ins are required and visitor 
tags are to be worn. Siblings must be accompanied by an adult. Hats must be removed before 
entering the building.  Shoe covers or school-approved footwear are required.  Non SJS student 
visitors are not allowed without special permission at least 24 hours in advance and must have 
adult supervision.  
  
13.7a Volunteers  
 
The Sheridan Japanese School welcomes community involvement and support.  Opportunities 
exist in the classroom, office, elective/ enrichment classes, Board meetings, doing work for 
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school from home, etc.  All adults who volunteer during school hours MUST sign in upon arrival.  
Signing the volunteer book will assist the school in applying for grants.  All volunteers must 
follow SJS cultural guidelines. All volunteers must complete the volunteer packet and have 
necessary background check information completed prior to the start of volunteering.   
 
Adults acting in a staff, faculty, intern or other paid or volunteer position in the Sheridan 
Japanese School (SJS) are role models who are called to treat each minor with respect and 
care. 
 
13.7b Guidelines for Staff Members/Faculty/Interns/Volunteers Interacting with All 
Students at Sheridan Japanese School  

Adults acting in a staff, faculty, intern or other paid or volunteer position in the Sheridan 
Japanese School (SJS) are role models who are called to treat each student with respect and 
care. Staff members, faculty or volunteers serving either in a paid or volunteer position need to 
maintain professional relationships with students whether on or off school locations. Please 
review the following guidelines and sign the "Acknowledgment of Receipt" for the file at 
SJS. 

1. Staff members/faculty/interns/volunteers will ensure that students are properly 
supervised at all times, thus providing them a safe environment. Students must be 
viewed as "restricted individuals" because they are not adults and are not 
independent. 

2. If staff members/faculty/interns/volunteers who are supervising students observe a 
situation where civil law, and/or school rules are being violated, they must take 
appropriate action immediately. 

3. Staff members/faculty/interns/volunteers should always be aware they have 
considerable personal power because of their positions. Therefore, they will 
maintain respectful relationships, avoiding manipulation and other abuses of 
power. 

4. Staff members/faculty/interns/volunteers must avoid assuming the role of a "father 
or mother figure" which may create an excessive emotional attachment for all 
parties. 

5. Attraction between adults and students is possible, and care and caution should be 
taken in all interactions. The SJS Executive Director should be informed 
immediately if such an attraction exists. Dating or sexual relationships between 
staff members/faculty/interns/volunteers and a student are inappropriate, unethical, 
and unlawful. Dating or sexual relationships between staff 
members/faculty/interns/volunteers and a student are unlawful. 

6. Communications with students (e.g., notes, email, texts, and internet exchanges 
(e-mail, texting,, telephone calls) must be for professional reasons only.  Staff 
members will not “friend” current students on Facebook. 

7. Discussions of a sexual nature must always take place in an appropriate 
educational context. Sexual jokes, slang or innuendo are inappropriate when 
interacting with students. 

8. Staff members/faculty/interns/volunteers will respect confidential information 
concerning students or confidential information of a personal nature shared by a 
student. However, if a student shares confidential information that could pose a 
threat to the student or to others, the staff members/faculty/interns/volunteers have 
an obligation to notify the proper authorities. 

9. When staff members/faculty/interns/volunteers are supervising students or young 
adults at SJS school-sponsored activities, they may not be under the influence of 
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alcohol, may not consume alcohol or offer alcohol to persons under age 21, 
smoke, and use/be under the influence of narcotics.  

10. When a staff member/faculty/intern/volunteer is alone in a room with a students, 
the door must be open and/or there must be clear visibility through windows. 

11. Staff members/faculty/interns/volunteers may not offer individual students food, 
beverages, or money on or off school grounds; only school-sponsored (classroom-
related) parties, food, etc. will be permitted. 

12. Staff members/faculty/interns/volunteers are to engage in games or sports 
activities with students only in the presence of other adults, or in a place openly 
accessible/visible to others. 

13. Staff members/faculty/interns/volunteers planning SJS school events in their 
homes with students must have the permission from the Executive Director. In 
addition, staff members/faculty/intern/volunteers may not have any student in their 
homes without a signed permission slip or note of the student's parent or guardian. 

14. Staff members/faculty/interns/volunteers may only drive students if it is to or from a 
school-sponsored activity and may never drive alone with a student.  
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SECTION 14: APPENDIX 
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SCHOOL EVENTS LIST: 
 
This document explains some of our activities and costs at SJS 
 
At the beginning of the year, SJS requests a fee of $125 per student.  If parents could donate a 
minimum of $200 per student, the costs of the field trips and activities would be assuaged.  If a 
parent is unable to help organize a fundraising activity, donating money in lieu of the fundraising 
event is encouraged.  It is hoped that we raise $40,000 per year to make up for the 15% the 
district retains for state funding. 
 
Fundraising & Field Trips (Approximate Dates) 
 
For organizational purposes, the fundraising/field trip activities are in chronological order. 
 
September 4th Mandatory Family Orientation Night –All students, staff, families, and 
volunteers are expected to participate.  This is a potluck dinner with introductions of staff 
members, board members, and school council members.  We also use this time to sign up for 
activities, to meet new parents and students, and most importantly, to have fun. 
 
October (Early) -Art Field Trip-Students are given the opportunity to tour Sheridan and 
McMinnville during the Art Harvest tour.  Approximate cost per student: $5 
 
October (Late) Halloween Party-Every year SJS sponsors a Halloween Haunted House and 
activity place.  The object is not necessarily to raise funds, but rather to interact with the 
community and to provide a safe place for all kids and students.  Student council and eighth 
grade students are mostly responsible for this event.  Donations of food, baked items, game 
prizes, etc. are solicited.  Approximate costs: $200 
 
November (1st week through 3rd week) Wreath Fundraising-Every year SJS promotes a 
wreath fundraising event.  People can sponsor a wreath for the Sheridan Care Center, Deer 
Meadow residents, or local businesses.  All students are expected to sell at least one wreath.  
Sixth grade, 8th grade, and 12th grade students are expected to sell more.  Proceeds from this 
event will go towards 6th grade outdoor school, 8th grade promotion, and 12th grade graduation.  
The goal: $1500 
 
November-December Christmas Tree Sales-Please order Christmas trees through SJS!  
Proceeds from the trees go towards the 6th grade outdoor school, the travel to Japan members, 
student council activities, and general student body funds.  --The goal: $1000 (40 trees selling 
for $25) 
 
March (Early) –Annual Dinner/Auction Fundraiser-Every year the school hosts the largest 
fundraiser of the year.  It is expected that every family participates in some way.  Ways to 
participate include publicity, seeking out auction items, (games, baskets, give-aways, trips, 
computer items, business items, home get-a-ways) serving, cleaning, cooking, organizing, and 
auctioneering.  Honor society students (junior members and seniors) serve and clean up.  
Students present music performances during the dinner.  Money from this event mainly goes to 
the general student body funds, but it also can go to teacher appreciation fund for the staff: 
dinners during all-day conferences, special classroom needs, a curriculum conference, etc.  The 
goal: $10,000. 
 
March 14 Pi Day-Students memorize the digits of pi and other pi-related activities.  After school, 
the 8th grade class sells pies to local community members.  Proceeds go towards 8th grade 
promotion.  This is organized by the 8th grade students. 
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April (mid) Doernbecher Week-This is a school spirit week.  The student council organizes a 
theme for each day of the week, special activities at lunch, and a canned food drive advisory 
competition to benefit Doernbecher Children’s Hospital.    The goal: $2000 
 
April/May TBD Outdoor school-All 6th grade students go to outdoor school.  This is a 3 night, 
4-day outing to a camp with other 6th grade students in Oregon.  All 6th grade parents and 
students are expected to form a committee at the beginning of the year and plan the fundraising 
events. The approximate cost per student is $280. 
 
June 4-Awards Night-This is an annual event to award all students for their accomplishments, 
scholarship, and athletic abilities.  Parent volunteers, businesses, and staff members are also 
recognized for their contribution to SJS.  Approximate cost: $1500 
 
June 6 – Graduation  
 
June 10th-All School Picnic-All families are invited to have a hamburger potluck on the last day 
of school.  Yearbooks get signed, and a year is finished.  Promotion follows the event.  The 
approximate cost for yearbooks is $25 each. 
 
August- Summer Annual SJS Garage Sale—This garage sale is an annual event.  All funds 
from the garage sale are designated for general student body funds.  This account covers 
student activities.  All students and parents are expected to participate. The School Council 
decides how much money should be allotted per SJS activity at the beginning of each school 
year.  Most of the funds raised go towards field trips and student transportations  The goal: 
$2000 
 
July/August- Summer Aozora Gakkou Immersion Camp-This is an annual event.  All 
students, community members and visitors, from 3rd-12th grade are welcome to attend.  The fee 
for each student is approximately $380.  Scholarships are available, but donations are always 
welcome.  
 
August- Summer Jumpstart Camp 
 
 
SAT Tests - SJS is not responsible for SAT testing.  However, we encourage all juniors and 
seniors to take SAT tests.  Seniors must take the SAT tests by December in order to qualify for 
scholarships and college application deadlines. A summer SAT prep class is offered by Haydn 
Mclay.    If you're taking the SAT, you're going to need these 2014 - 2015 SAT test dates below 
in order to register. Remember, you can take the test as often as you like, even though you'll be 
paying a fee each time. 
 
Remember that prepping for the test is just as important as taking it. Sure, you can register for it 
late and take it within a week. However, you won't be doing yourself any favors, and your score 
will suffer for it! Plan to study at least a month in advance to guarantee the best score possible! 
 
  

http://testprep.about.com/od/satfaqs/tp/SAT_Registration.htm
http://testprep.about.com/od/satfaqs/a/SAT_Fees.htm
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